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PREAMBLE 
The New York State Public Employment Relations Board (in its Case Nos. C- 
4547 and C-4563, 1996) having: (i) certified Chautauqua Lake Associated Support 
Staff currently affiliated with the New York State United Teachers as the exclusive 
representative for the purpose of collective negotiations and the settlement of 
grievances of employees of the Chautauqua Lake Central School District in the 
following unit. 
INCLUDED: All full-time and part-time employees in the following job titles: 
Bus Driver, Bus Monitor, Utility Worker, Typist, Custodian, Cook, Food Service 
Helper, Mechanic, Mechanic Helper, Cleaner, Clerk, School Secretary, Office Aide, 
Mechanic I, Mechanic 11, Teacher Aide, Typist 11, Office Assistant. 
EXCLUDED: Teacher Assistant, Claims Adjuster, District Clerk, District 
Treasurer, Business Executive 1, Business Executive Secretarial Assistant, Head 
Custodian, Head Bus Driver, Cook Manager, Superintendent of Buildings and 
Grounds, School Nurse, Secretary to the Superintendent, Public Relations 
Specialist. And all other titles employed by the District. 
and (ii) ordered the District to negotiate collectively and enter into a written 
agreement with the Chautauqua Lake Associated Support Staff currently affiliated 
with the New York State United Teachers with regard to terms and conditions of 
employment and to negotiate collectively with the Chautauqua Lake Associated 
Support Staff currently affiliated with the New York State United Teachers in 
determination of and administration of grievances; the District and the 
Chautauqua Lake Associated Support Staff currently affiliated with the New York 
State United Teachers now agree to the following: 
This Agreement has as its effective dates July 1, 2005 to June  30, 2009. This 
Agreement is between the Chautauqua Lake Associated Support Staff (hereinafter 
"CLASS") and the Chautauqua Lake Central School District (hereinafter "District"). 
ARTICLE 1 - CONCERNING THIS AGREEMENT 
SECTION 1.1 - DEFINITIONS 
1.1.1 "District" means the Chautauqua Lake Central School District and 
applies to all persons (e.g., the superintendent of schools, administrators, 
principals) and bodies (e.g., the Board of Education) authorized to act on behalf of 
the District. 
1.1.2 "Board" means the Board of Education of the District and applies only 
when it is intended that the Board itself shall act or refrain from action. 
1.1.3 "Superintendent of Schools" means the person appointed by the Board to 
serve on a regular or acting basis as the Superintendent of Schools. Anything 
which this Agreement requires or permits the Superintendent of Schools to do 
may be done by a person designated by the Superintendent of Schools to act on 
behalf of the Superintendent of Schools. 
1.1.4 "Association" means the Chautauqua Lake Associated Support Staff (also 
known as  CLASS) currently affiliated with the New York State United Teachers. 
1.1.5 "Party" means the District or Association. 
1.1.6 "Parties" means the District and Association. 
1.1.7 "Agreement" means the Agreement, all Appendices referred to in this 
Agreement, and all amendments to the Agreement. 
1.1.8 "Employee" means a person holding a position included in the Preamble 
of this Agreement. 
1.1.9 "Eligibility for Benefits" only full-time employees shall be eligible for 
benefits under this Agreement unless a provision expressly states otherwise. 
1.1.10 "Per Diem Substitute" means a person employed by the District as a day- 
to-day temporary replacement. 
1.1.11 "Fiscal Year" means the period which begins at  12:Ol a.m. on July 1st of 
each year and ends at midnight on the next following June 30th. 
1.1.12 "Full-Time" means an employee regularly assigned to a position included 
in the Preamble to work six (6) or more hours per day, five (5) days per week and 
ten (lo), eleven (1 I), or twelve (12) months per year. 
1.1.13 "Part-Time" means an  employee regularly assigned to a position included 
in the Preamble to work, less than six (6) hours per day, five (5) days or less per 
week, and ten ( lo) ,  eleven (1 I), or twelve (12) months per year. Notwithstanding 
the number of hours worked, and the provisions of 1.1.12, Bus Drivers shall be 
considered part-time employees, unless a provision expressly states otherwise. 
SECTION 1.2 - INTERPRETATION AND LEGAL EFFECT 
1.2.1 Full and Complete Agreement - This Agreement shall constitute the full 
and complete commitment between the parties and may be altered, changed, 
added to, deleted from, or modified only through the voluntary mutual consent of 
the parties in a written, signed amendment to this Agreement. The Association 
agrees that all negotiable items have been discussed during the negotiations 
leading to this Agreement, and agrees that the negotiations will not have to be re- 
opened, unless mutually consented to, on any item whether it be contained in the 
Agreement or not. The operation of the District and direction of employees are 
vested exclusively in the Board. 
1.2.2 Conflict with Law - No provision of this Agreement shall be interpreted so 
as to be in conflict with any provision of law. If the Agreement requires a party or 
employee to do anything that is prohibited by law, the obligation is invalid, but all 
other obligations imposed by this Agreement remain valid. 
1.2.3 No Reprisals - There will be no reprisals of any kind taken against any 
employee by reason of membership in the Association or participation in 
any of its legal activities. 
ARTICLE 2 - RECOGNITION AND OTHER ASSOCIATION - DISTRICT 
RELATIONS 
SECTION 2.1 - RECOGNITION 
2.1.1 Exclusive Representative - The Board of Education of the Chautauqua 
Lake Central School District agrees to recognize CLASS, currently affiliated with 
the New York State United Teachers as  the sole and exclusive representative for 
the purposes of collective negotiations and the administration ofgrievances of the 
employees of the District in the employer-employee negotiating unit described in 
the Preamble of this Agreement. 
SECTION 2.2 - USE OF FACILITY 
2.2.1 Request for Facility - The Association may request the use of a District 
owned or operated facility by placing a written request with the Superintendent 
one (1) week in advance of the intended date. If the request is granted by the 
Superintendent, and the building is not otherwise open, the Association shall 
reimburse the District for any employee costs associated with the use of the 
facility. 
SECTION 2.3 - DUES DEDUCTIONS 
2.3.1 Authorization Cards - The District will deduct CLASS dues from the 
salaries of all employees upon the presentation of voluntary dues deduction 
authorization cards signed by employees. The cards shall be submitted to the 
District two (2) weeks prior to the payroll period the deductions are to begin. 
2.3.2 Transmission of Dues - The District will transmit dues monies bi-weekly 
to the CLASS treasurer. CLASS will submit to the Superintendent, between July 1 
and September 1 each year, a notice signed by the CLASS President specifying the 
amount of dues to be deducted for each employee. 
2.3.3 Pavroll Deductions of Dues - Payroll deductions of CLASS dues shall 
become effective at the time the authorization form is signed by the employee and 
shall be deducted by the next pay period and each pay period thereafter from the 
pay of the employee. Dues shall be deducted in equal installments from all 
employees over twenty (20) payroll periods between September 1 and June 30. 
2.3.4 New Hires Dues - For any employee hired after September 1, dues shall 
be deducted on a pro-rata basis commencing with the first available pay period. 
The cards shall be submitted to the District two (2) weeks prior to the payroll 
period the deductions are to begin. 
2.3.5 Agency Fee - The District agrees to deduct from the wages of all 
employees in the negotiating unit who are not members of CLASS an agency fee in 
the amount equivalent to the dues of CLASS, the National Education Association 
and the New York State United Teachers and to transmit the sum so deducted 
monthly to the CLASS Treasurer. 
2.3.6 Employee Listing - Within sixty (60) days of the signing of this Agreement 
the District will supply the CLASS President a list of all employees in the 
bargaining unit showing the employee's full name, job title, work location and 
original date of hire. 
2.3.7 Staff Listing - Between July 1 and September 1, and between February 1 
and March 1 of each fiscal year, the District shall supply the CLASS President 
with an  updated staff list. This list shall contain all staff changes that occurred 
during the school year. 
2.3.8 Indemnification - CLASS, National Education Association, and New York 
State United Teachers shall indemnify, defend, and hold the District harmless 
against any and all claims, demands, suits, or other forms of liability that shall 
arise out of or by reason of action taken or not taken in the District pursuant to 
this provision. 
SECTION 2.4 - ASSOCIATION TIME 
2.4.1 Association Business Time - The Association shall be granted a total of 
seventy-two (72) hours per fiscal year for the purpose of conducting Association 
business. This time shall be requested at  least two (2) business days in advance, 
unless an emergency situation arises. The Supervisor has the right to re-schedule 
release time if any emergency in District operations requires the presence of 
Association members on a previously scheduled Association business day. 
This time may be taken in no less than two (2) hour increments and must be 
taken in multiples of two (2) hour increments. This time shall be accounted for, in 
writing, on a mutually agreed upon form, Appendix A. 
SECTION 2.5 - NEGOTIATIONS OF A SUCCESSOR AGREEMENT 
2.5.1 Notification - Either party may notify the other, in writing, that it wishes 
to negotiate a successor to this Agreement. This notification is to occur during the 
month of February. Such negotiations shall begin on a mutually agreeable date 
with the exchange of proposals taking place prior to April 1. The parties, by 
mutual written agreement, may waive the time limits in this section. 
ARTICLE 3 - PERSONNEL FILE 
SECTION 3.1 - PERSONNEL FILE 
3.1.1 Review - An employee may request to review his/ her personnel file 
maintained by the District. Such request for review shall be scheduled at a 
mutually convenient time and must be observed by a District representative. 
Excluded from review shall be any confidential employment references. Upon 
review of an employee's personnel file, an  employee shall be entitled to 
photocopies of any and all materials contained in the personnel file that are 
subject to review by said employee. An employee may be accompanied by a 
representative of the Association if the employee so desires. 
3.1.2 Complaints - Any difficulty or complaint concerning an employee which 
is to become a matter of record may be discussed by a District representative with 
that employee before it is placed in the District's personnel file on that employee. 
An employee shall sign and date said material which shall serve as 
acknowledgment that the matter has been reviewed, but does not signify 
agreement. An employee may request that an Association representative be 
present at any meeting to discuss any difficulty or complaint which will result in 
material being entered in the District's personnel file on that employee. If an 
employee refuses to sign, said material shall be added to the employee's file 
without the employee's signature. 
3.1.3 Written Response - An employee shall have the opportunity to include in 
his/her personnel file, maintained by the District, a written response to any 
material contained therein. 
ARTICLE 4 - MANAGEMENT RIGHTS 
SECTION 4.1 - MANAGEMENT RIGHTS 
4.1.1 Rights and Responsibilities - The rights and responsibilities of the 
District include, but are not necessarily limited to the following: to manage the 
District, its schools, buildings, and to direct the working force, including the right 
to decide the programs to be conducted and rendered, and the methods used in 
operating the District, and the control of buildings, and all equipment which may 
be used in the operation of the District to determine whether and to what extent 
the work required in operating the District and supplying its services shall be 
performed by employees covered by this Agreement; including the sole right to 
discipline, suspend and discharge employees; to hire, layoff, assign, transfer, 
promote and determine the qualifications of employees; to determine schedules, 
and to determine hours of work; subject only to such regulations expressly 
provided in this Agreement, or provided by law. Any and all rights, powers, and 
authority the District has prior to entering this Agreement are retained by the 
District, except as expressly and specifically modified by this Agreement. 
ARTICLE 5 - HOURS OF WORK 
SECTION 5.1 - WORK YEAR 
5.1.1 Full and Part-Time - The work year for full-time and part-time employees 
shall be determined by the District, but shall consist of either ten (lo), eleven (1 I),  
or twelve (12) months. 
SECTION 5.2 - WORK WEEK 
5.2.1 Full-Time Employees - The District retains the right to establish the 
workweek for full-time employees consisting of five (5) consecutive days, Monday 
through Friday, except for Utility Workers, Custodians, and Cleaners. The 
workweek for Utility Workers, Custodians, and Cleaners shall consist of five (5) 
consecutive days but on a rotational basis equitably within title. Monday through 
Friday or Tuesday through Saturday. Hours worked on a Saturday during a 
Tuesday to Saturday rotation shall be paid a ten percent (1 0%) hourly differential. 
The transition between a Monday through Friday and Tuesday through Saturday 
schedule shall not cause hours worked in one week to count toward overtime in 
the next week. 
5.2.2 Payroll Week - The payroll week shall commence a t  12:O 1 a.m. on 
Monday and conclude at midnight Sunday. 
5.2.3 Part-Time Employees - The workweek for part-time employees shall be 
determined and may be changed by the District as the needs of the District 
dictate. 
5.2.4 Sunday Work - All hours worked by any covered employee of this unit on 
Sunday shall be paid at double of the employee's regular hourly rate. 
SECTION 5.3 - WORK DAY 
5.3.1 Full-Time Employees - The normal workday for full-time employees shall 
consist of six (6) to eight (8) consecutive hours per day, excluding any assigned 
lunch period. Every effort will be made to provide an uninterrupted thirty (30) 
minute lunch period, as close to the middle of the shift as possible. This provision 
does not apply to Bus Drivers. 
5.3.2 Part-Time Employees - The workday for part-time employees shall consist 
of less than six (6) consecutive hours per day with a twenty (20) minute paid 
break. 
5.3.3 a. Daytime Custodians, Cleaners, Utilitv Workers - Hours of work for 
daytime Custodians, Cleaners, and Utility Workers shall be a start time within a 
range of anytime between 4:00 a.m. to 8:00 a.m. and a n  ending time ranging from 
12:30 p.m. to 4:30 p.m. from November 1 - March 31. Hours of work for daytime 
Custodians, Cleaners, and Utility Workers shall be a start time within a range of 
anytime between 6:00 a.m. to 8:00 a.m. and ending time ranging from 2:30 p.m. 
to 4:30 p.m. from April 1 - October 3 1. 
b. Mechanics - Hours of work for a daytime mechanic shall be a start 
time of within a range of 6:00 a.m. to 8:00 a.m. and an ending time ranging from 
3:00 p.m. to 5:00 p.m. 
5.3.4 Nighttime Custodians, Cleaners, Utility Workers - Hours of work for 
second shift employees shall be a start time between 1 :30 p.m. and 6:00 p.m. and 
an ending time between 10:OO p.m. and 2:30 a.m. A shift differential of $.50 per 
hour shall be paid to all employees who are working this second shift. The 
nighttime supervisor shall receive the $ .SO differential plus a $ .5O supervisor's 
differential. 
Employees working a third shift shall receive a shift differential of 10%. The hours 
of work for the third shift shall be between 10:30 p.m. and 8:30 a.m. The 
workweek shall be from Sunday evening to Thursday evening. 
Night shift differential is payable for holidays and during periods of leave with pay 
if the employee would have worked a night shift had the employee been present for 
duty. When a second or third shift employee is assigned to the first shift, for any 
reason, the employee will not be paid the night shift differential. 
In the event a vacancy occurs for this shift, the District will ask for volunteers. If 
there are no volunteers, the District shall appoint the least senior employee in the 
same job classification as the vacancy, to fill the vacancy. 
There shall be no fewer than two (2) employees working any regularly scheduled 
shift and no fewer than three (3) scheduled to work any regularly scheduled shifts 
excluding Saturdays. 
5.3.5 Clerical Staff - Hours of work for the Clerical staff shall be a start time 
within a range of 7:00 a.m. to 9:00 a.m. and an ending time ranging from 3:30 
p.m. to 5:30 p.m. 
5.3.6 Cafeteria Staff - Hours of work for the Cafeteria staff shall be a start time 
within a range of 6:00 a.m. to 11:OO a.m. and an ending time as determined by 
the District. Work hours for Cafeteria staff need not be consecutive. 
SECTION 5.4 - OVERTIME 
5.4.1 Requirement to Work - Employees can be expected to work overtime if 
required by the District. 
5.4.2 Forty (40) Hours - Time worked in excess of forty (40) paid hours in a 
workweek shall be considered overtime hours. 
5.4.3 Overtime Rate - The overtime rate shall be time and one-half (1 %) of the 
employee's regular hourly rate. 
SECTION 5.5 - BUS DRIVERS 
5.5.1 Hours of Work - The District retains the right to establish, change, 
modify, or eliminate any bus route and runs. The hours of work for Bus Drivers 
as well as the length of extra runs, shuttle runs, field trip runs, and any other 
kind of extra runs shall be determined by the District. The Bus Drivers' normal 
workweek shall be Monday to Friday. For purposes of qualifying for benefits 
applicable to ten (10) month employees, Bus Drivers will be considered full-time 
for the next school year following the accrual of 900 actual hours worked in a 
school year, plus hours worked during July and August. 
Included as actual hours worked will be all bus driver related time including pre 
and post-inspections, driving time, meetings, refresher courses, training 
programs, physicals, census taking, etc. Time cards will be kept and all times 
shall be rounded to the nearest fifteen minutes. 
Ex: (1-7 minutes round down = 0 hours) 
(8- 15 minutes round u p  = Yi hour) 
5.5.2 Health Insurance Eligibility - The following example serves to 
demonstrate the eligibility rule noted above in this section. A bus driver works 
and is paid for over 900 hours during the 2000-0 1 school year, that bus driver 
becomes eligible for health insurance as a full-time employee as of July 1, 200 1. 
Should a bus driver fail to accrue 900 hours during a school year, his/her 
insurance benefit becomes a part-time benefit the following school year. 
5.5.3 Cancelled Field Trips - Should a regularly assigned Bus Driver accept a 
field trip assignment which would preclude the driver from being available to drive 
his/her regular run and the field trip is subsequently cancelled by the District and 
the driver's regular run is unavailable, the driver will receive his/her regular 
compensation for said regular run. 
When a field trip that does not conflict with a regular run or extra run is cancelled 
less than two (2) hours prior to departure time, the assigned driver will be 
compensated for one (1) hour. 
5.5.4 Bid Procedure - Extra Runs - All extra runs, shuttle runs, field trips, or 
any other kind of extra runs shall be determined by a bid procedure based on 
seniority on a rotating basis. The most senior driver will have the right to the first 
available assignment. 
5.5.5 Seniority List - A list of regular drivers will be prepared each year by the 
transportation supervisor in sequence of seniority. This list will be posted in the 
garage. 
5.5.6 Continuous Extra Runs - 
a. Regularly Assigned Flat Rate Runs - The following runs will be 
considered regularly assigned flat rate runs: 
1. Pre-Kindergarten 
2. A.M.1P.M. BOCES 
3. Noon BOCES 
4. Late Bus Run(s) 
5. Non Public Run 
6. Special Education Run to CLCS 
b. All regular A.M. and P.M. runs shall be standardized at two (2) 
hours for each run including pre- and post-inspections. 
5.5.7 Non-Continuous Extra Runs - Extra ,runs which are non-continuous 
shall be bid on a per run basis as per current practice. All non-continuous extra 
runs shall be paid for actual time worked. If adriver's regularly scheduled hours 
for the week and hours from the extra run were combined and would cause that 
driver's hours to exceed 40 hours in a payroll week, that drive would be ineligible 
for the extra run unless all other drivers declined the extra run. This will not 
preclude a driver from getting to forty (40) hours in a week. Some examples of 
extra runs which are non-continuous are: sport runs, field trips, extra-curricular 
events, and other items which do not re-occur on a regular basis throughout the 
year. 
The parties recognize that, at  times, "emergencies" such as construction delays, 
snowstorms, breakdowns, etc. may cause a driver to go beyond the standardized 
time for the run. When such delays occur, the driver shall indicate the additional 
time on his/her time sheet with a brief explanation. All additional time must be 
approved by the Transportation Supervisor. 
The District will annually update the flat rate pay schedule based upon an 
analysis of the first two weeks of school. Anything not already listed as a regularly 
assigned flat rate run (Section 5.5.6) will be designated as a non-continuous extra 
run under this section. 
5.5.8 School Closing - If an  announcement to close schools is not made before 
6: 15 a.m. of the day schools are closed and a Bus Driver actually reports to the 
garage before his/her scheduled start time, the driver shall be compensated one 
(1) hour's pay at  his/her regular rate. 
5.5.9 Meal Reimbursement - The District agrees to reimburse bus drivers for 
meal expenses incurred while working field trips or other trips not considered to 
be regular runs or extra run trips. Should normal mealtime occur during 
qualified trips, the bus driver shall be entitled to reimbursement u p  to the limits 
set forth below and provided a valid receipt accompanies the request for 
reimbursement. 
MEALS DOLLAR LIMIT 
Breakfast $ 7.00 
Lunch $10.00 
Dinner $15.00 
These amounts shall include the cost of tax and gratuity. 
5.5.10 July and Aumst Runs - Bus drivers and bus monitors assigned on a 
regular basis to runs occurring during July and August shall be able to use a 
maximum of two (2) sick leave days from their accumulated sick leave balance for 
personal illness. A qualifying run must occur a t  least three (3) days a week for a t  
least five (5) weeks during July and August. Assignments during these two (2) 
months will count toward the 900-hour rule. A bus driver or bus monitor who is 
not absent during July and August will earn two (2) additional sick days, which 
will be added to their accumulated sick leave. If the July and August run begins 
July 5 or earlier, July 4 shall be a paid holiday. 
5.5.11 Pre and Post-Inspections - Each run shall have a 15-minute pre- 
inspection and a 15-minute post-inspection. Included in these inspections will be 
the normal safety checks, routine cleaning of the outside and inside of the buses, 
normal fueling of the buses, and completion of routine paperwork including 
conduct and incident reports. However, if there is less than 30 minutes between 
runs only one 15-minute inspection will be credited. 
5.5.12 Calculation of Sick Leave and Personal Leave 
a. Hours of sick time shall be calculated for each bus driver by multiplying the 
number of hours per day the driver works times eleven (1 1) days, eleven (1 1) being 
the number of sick days granted to each 10-month employee per year. Similarly, 
personal time shall be calculated by multiplying the number of hours per day the 
driver works times three (3) days, three (3) being the number of personal days 
granted to each 10-month employee per year. 
Example: driver normally works 4 hours per day 
4 X 11 = 44 hours of credited sick time 
b. Continuous Extra Runs, as defined in Section 5.5.6 of the collective 
bargaining agreement, shall be included when calculating the credited hours for 
sick leave and personal leave. If a new continuous extra run is assigned after the 
beginning of the school year, those hours will be factored into the driver's credited 
hours on a pro-rata basis. 
If a Continuous Extra Run does not run every day, the hours shall be factored 
in as follows: 
Example: a Continuous Extra Run operates on Tuesdays, Wednesdays and 
Thursdays. 
Monday - 4.0 hours 
Tuesday - 5.25 hours (includes additional 1 ?h hours for extra run) 
Wednesday - 5.25 hours 
Thursday - 5.25 hours 
Friday - 4.0 hours 
Total = 23.75 hours divided by 5 = 4.75 hours for this driver's credited hours 
per day. (Clarification: if the driver is sick on a Tuesday, for example, the 
driver will be paid for 5.25 hours of sick time.) 
c. Non-Continuous Runs, as defined in Section 5.5.7 of the collective 
bargaining agreement, shall not be added when calculating the credited hours. 
However, if a driver wishes to be paid for a non-continuous run on a sick day 
when the driver would have driven the run, the driver shall be paid for the non- 
continuous run and the corresponding hours shall be deducted from the credited 
hours. 
d. At  the end of each year, the number of credited hours left unused will be 
added to the driver's accumulated sick leave. 
e. If a driver has a need to use sick days beyond the current year's allotment 
(1 1 days), and must use days from his/her accumulated sick leave, the number of 
hours which make up the driver's day in the current year will be deducted from 
accumulated sick leave and the driver will be paid for the number of hours he/she 
would have worked that day. If the absence requires that sick days which were 
accrued prior to the 1998-99 school year be used, a "day" will be deducted for 
each day accrued prior to 1998-99, and the driver will be paid each day for the 
number of hours which constitute the driver's day in the current year. 
f. If a driver has used the current year's allotment of days (1 1 days) as above, 
and has a need to use a half day or less, the driver will go into his/her 
accumulated sick leave and the number of hours which the driver needs to use as 
sick leave will be deducted from accumulated sick leave. 
g. If a driver works during the summer, and receives two (2) additional sick 
days as per Section 5.5.10, the number of hours per day the driver works 
beginning with the fall of the same year will be used to determine the number of 
hours to be added to sick leave. 
h. Nothing herein will affect how sick leave is converted for retirement 
purposes (Section 8.2.1 Sick Leave Conversion). "Days" credited, as  above, and as 
in the past, to accumulated sick leave, are considered days. 
SECTION 5.6 - EMERGENCY CLOSING 
5.6.1 Compensation - In the event the District determines to close any or all of 
its facilities due to weather or other emergency situations prior to the start of 
school and the District does not require employees to work, affected employees 
shall receive their normal day's pay for up  to four (4) days per fiscal year. Days of 
this nature, in excess of four (4), will be unpaid days. Employees will be allowed 
to use Personal Needs Days, accumulated sick leave days, or vacation days, to 
avoid the loss of pay for days in excess of four (4) emergency closing days per 
fiscal year. 
5.6.2 Required to Work - Should a n  employee be required by the District to 
work on a n  emergency closing day, in addition to the employee's regular pay for 
u p  to four (4) emergency closing days, the employee shall be paid time and one 
half (1 %) for only those hours required to be worked. Nothing in this Agreement 
shall require the employer to keep offices or schools open in light of any 
emergency situation. 
ARTICLE 6 - LEAVES OF ABSENCE 
SECTION 6.1 - SICK LEAVE 
6.1.1 Call-in - All employees that desire to take sick leave are obligated to call 
in within two (2) hours of the start of their shift to report their absence. A doctor's 
certificate may be required for any use of sick leave after three (3) consecutive 
working days of absence due to illness. 
6.1.2 Allotment - All employees shall be allowed a yearly sick leave with pay as 
follows: 
A) Ten month employees: 1 1 ~ ~ ~ e r ~ e a r  
B) Eleven month employees: 12 days per year 
C) Twelve month employees: 13 days per year 
A sick leave day shall be equivalent to the employee's regularly assigned hours of 
work on a given day. 
6.1.3 Timing: and Accumulation - During the employee's first year of work, sick 
leave may not be taken in advance of being earned. Thereafter, employees will 
receive their allotted sick leave days at the beginning of each fiscal year. Eligible 
employees will be allowed to accumulate up to a maximum of two hundred and 
twenty-five (225) days. 
6.1.4 Illness of Immediate Family - In addition to employees use of sick leave 
for personal illness, an employee may use up to five (5) sick leave days per year for 
serious illness in the immediate family. Immediate family for the purpose of 
determining sick leave for family illness shall be those members of the employee's 
family as follows: husband, wife, children, mother, father, sister, brother, mother- 
in-law and father-in-law, or any other member of the employee's family living in 
employee's household, or other person for whom the employee has legal 
guardianship or custody. Any sick leave days used for family illness in excess of 
five (5) per year must be approved by the Superintendent. 
6.1.5 Sick Days - Employees will be able to use their sick days in one-hour 
increments. The supervisor will record the hours and one l/z day will be deducted 
from accumulated Sick Leave when the number of hours totals a l/z day. 
6.1.6 Spouse Entitlement - If an employee dies prior to retirement, the spouse 
will be entitled to the Retirement Health Insurance benefit as provided in Section 
8.2.1. 
SECTION 6.2 - SICK LEAVE BANK 
6.2.1 Eligibility - Any individual who has completed more than one (1) year of 
service to the Chautauqua Lake School District shall have the opportunity to join 
the Sick Leave Bank by contributing three (3) days of their accumulated sick days 
to a Sick Leave Bank beginning with their one year anniversary date of hire, and 
ending within sixty (60) days of that anniversary date. 
6.2.2 Enrollment - During service with the District, an employee shall have 
one and only one opportunity to enroll as a member of the Sick Leave Bank. A 
current employee, not already a member of the Bank, shall be eligible to become 
such a member if they meet the eligibility requirements set forth above. In 
addition, there shall be an  open window period ending July 1, 2002 for current 
employees who wish to join the Sick Bank and who are not now members of the 
Bank. It is the employee's obligation to notify the District's Business Office by 
completing an application form to join the Sick Leave Bank, within the time limits 
set forth herein. 
6.2.3 Termination of Membership - An employee may terminate membership in 
the Bank at  any time by submitting written notification to the District's Business 
Office. Days contributed to the Sick Leave Bank shall be forfeited to the Bank. 
Such employee may not enroll in the Bank again unless the Sick Leave Bank 
Committee agrees. 
6.2.4 Contribution - Sick leave days deposited into the Bank shall become the 
sole and exclusive property of the Sick Bank. No employee may claim a n  
entitlement to such days at time of retirement or termination. If an  employee's 
employment is severed for any reason, the employee's donated leave shall remain 
in the Sick Bank. No days will be taken from employees that belong to the Sick 
Bank until the Bank falls below two hundred (200) days. In any case, (except as  
stated for new members,) no one will be assessed more than two (2) days a year. 
A s  soon as possible after August 1 but no later than November 1 of each year, an 
updated list of active Sick Leave Bank members and the total number of days in 
the Bank shall be sent to each member of the committee. 
A new member, after one full year by Board appointment date, may decide to 
enroll in the Sick Bank, and must contribute three (3) days to the Bank. Days 
contributed to the Bank by a new hire may cause the Bank to exceed the four 
hundred (400) day limit. All days currently in the Bank, as of the effective date of 
the contract will remain in the Bank. 
6.2.5 Utilization of Davs from the Bank - 
1. A member of the Sick Bank who has suffered an  extended personal 
illness or disability of thirty (30) consecutive workdays or more and 
who has exhausted his/her accumulated sick leave, may utilize 
leave days from the Bank, as provided below. 
2. A member who has contributed between three (3) and seven (7) 
total days to the Bank may apply for up to thirty (30) days of leave. 
Should the disability or illness continue, a second application for 
up  to a n  additional thirty (30) days may be submitted provided 
that the member has contributed a total of eight (8) through 
fourteen (14) days to the Bank. In the event that the disability or 
illness continues beyond the date of the second leave, three (3) 
extensions may be granted for up  to twenty (20) days each 
provided that the member has contributed a total of fifteen (15) or 
more days to the Bank. A member may not utilize more than one 
hundredp twenty (120) days from the Bank for any one illness. In 
no event shall any member receive from the Bank more than three 
hundred (300) days of leave in a consecutive five (5) year period 
commencing with the first day the Sick Leave Bank is used. 
6.2.6 Sick Bank Committee - The Bank will be governed by a Committee 
composed of four (4) employees appointed by the Association. It shall be the 
responsibility of the Committee to advise all eligible members of their 
responsibility to enroll and to submit the necessary paperwork for enrollment and 
application. 
6.2.7 Application - 
1. A member must apply, in writing, to the Sick Leave Bank for withdrawal 
of days from the Bank. The application must be accompanied by a 
physician's statement setting forth the date of onset of the illness, the 
nature of the illness and the probable duration. Upon the approval of the 
Committee, the request for the use of the Sick Bank will be forwarded to 
the District Office. 
2. The Sick Bank Committee may request another and/or continuing 
medical evaluation verifjring disability. Failure of the member to provide 
such verification in a timely manner shall be cause to terminate payment 
for days which have been allotted. 
1 SECTION 6.3 - PERSONAL DAY 
6.3.1 Definition and Amount - Three (3) days of paid personal leave per fiscal 
year will be available to all employees. Written requests will be made two (2) days 
in advance, except in an emergency. This leave will not be deducted from sick 
leave. 
Personal days will not be granted on days immediately preceding or following 
holidays, except in an  emergency or when permission is granted by the employee's 
immediate supervisor. Personal days will be defined as a on which personal 
matters must be attended to which cannot be attended to a t  any other time. 
Personal days not used will be added to accumulated sick leave. 
6.3.2 Use of Personal Leave - Employees will be allowed the use of leave time 
pursuant to this article in increments of at least one (1) hour minimum. The 
supervisor will record the hours and a ?4 day will be deducted from Personal Leave 
lwhen the number of hours totals a ?4 day. 
SECTION 6.4 - PAID HOLIDAYS 
16.4.1 Eleven (1 1) and Twelve (121 Month Em~lovees - The following are the 
!ecognized maximum number of holidays for which eleven (1 1) and twelve (12) 
bonth employees shall receive a regular day's pay provided that the employee 
phall have worked on his/her regularly scheduled work day before and after the 
holiday or unless his/her absence on either of these days is an excused absence 
with pay within the terms of this Agreement. 
Independence Day Christmas Day 
Labor Day New Year's Eve 
Columbus Day New Year's Day 
Veteran's Day Martin Luther King, J r .  Day 
Thanksgiving Day President's Day 
Thanksgiving Friday Good Friday 
Christmas Eve Memorial Day 
6.4.2 Ten (10) Month Employees - Employees who work ten (10) months shall 
receive a regular day's pay for the holidays on the list in this section that occur 
within their assigned work year. 
Columbus Day New Year's Eve 
Veteran's Day New Year's Day 
Thanksgiving Day Martin Luther King J r .  Day 
Thanksgiving Friday President's Day 
Christmas Eve Good Friday 
Christmas Day Memorial Day 
6.4.3 Saturday and Sunday Holidays - If a holiday falls on a Saturday, the 
preceding Friday shall be observed as the paid holiday. If the holiday falls on a 
Sunday, the following Monday shall be observed as the paid holiday. 
6.4.4 Pay for Time Worked - If an employee works on one of the above listed 
holidays, he shall be entitled to straight time for actual hours worked, in addition 
to holiday pay as provided for in Section 6.4.1 or 6.4.2. 
6.4.5 Easter Sunday - If an employee is assigned to work on Easter Sunday, 
the employee shall be paid in accordance with Section 6.4.4. 
SECTION 6.5 - BEREAVEMENT LEAVE 
6.5.1 Full and Part-Time Emplovees - All full-time and part-time employees will 
be allowed a paid bereavement leave with a maximum of five (5) days for death in 
the immediate family and/or immediate family of the spouse. Bereavement leave 
will not be deducted from employees' sick time. 
6.5.2 Immediate Family - Immediate family or immediate family of spouse shall 
be defined as: husband, wife, child, sister, brother, father, mother, grandchild, 
grandparent, brother-in-law and sister-in-law, also any other members of the 
family if living in the same household, or if the employee has legal responsibility 
(such as custody or guardianship) for another relative, or if the employee can 
establish legal responsibility by Power-of-Attorney for any other person. 
6.5.3 Additional Bereavement - Additional paid days of bereavement leave, if 
necessary, may be authorized by the Superintendent. 
SECTION 6.6 - JURY DUTY 
6.6.1 - Employees shall receive their scheduled pay and benefits when 
required to report for jury duty. Proof of such service may be required to be 
submitted upon request of the Superintendent. 
SECTION 6.7 - MILITARY LEAVE 
6.7.1 Statutorv Leave - Military leave shall be granted for statutory leave 
benefits as required by and pursuant to New York State Military Law Section 242. 
SECTION 6.8 - VACATION LEAVE 
6.8.1 First Year of Employment - Twelve (12) and eleven (1 1) month employees 
are not eligible for paid vacations during the first year of employment. 
6.8.2 Twelve (12) Month Employees - Twelve (12) month employees shall 
receive vacation leave according to the following schedule: 
Years of Employment: Number of Days: 
lyear 
2 years 
5 years 
7 years 
10 years 
15 years and over 
5 days 
10 days 
13 days 
15 days 
17 days 
20 days 
6.8.3 Eleven (1 1) Month Employees - Eleven (1 1) month employees shall 
receive vacation leave according to the following schedule: 
Years of Employment: Number of Days: 
1 Year 
3 years 
7 years and over 
5 cbys 
10 days 
13 days 
6.8.4 Rollover - Eleven (1 1) and twelve (12) month employees shall have the 
right to roll over up  to five (5) days of vacation from one fiscal year to the next 
fiscal year. These five (5) days must be used in that fiscal year. 
6.8.5 Agreed Time For Taking Vacation - All earned vacation shall be taken by 
the employee a t  a time mutually arranged by the employee and agreed to by his 
immediate supervisor with the approval of the Superintendent. 
6.8.6 Requesting Vacation - Employees shall request vacation time on forms 
provided by employer. Employer retains the right to schedule vacations based 
upon employee's request, and the staffing needs of the District. 
6.8.7 Conflicts Concerning Scheduling - If any conflicts arise concerning 
scheduling of vacation prior to its approval, seniority shall be the determining 
factor in scheduling vacation. The most senior employee shall be given first choice 
of any particular week in question. 
6.8.8 Pavment Upon Separation - Upon death, retirement or resignation, an 
employee, his/her beneficiary or estate shall be paid for all earned vacation days 
which the employee had not used on the date one of the above events occurred. 
SECTION 6.9 - WORKERS' COMPENSATION 
6.9.1 Benefits - Employees shall be covered by the District for injuries and 
occupational illness sustained while a t  work for the District as per the 
determination of the New York State Workers' Compensation Board. The District 
shall provide for full pay and benefits for u p  to one hundred (100) work days from 
the establishment of a Workers' Compensation claim by the New York State 
Workers' Compensation Board. The District shall be reimbursed by the Workers' 
Compensation for wages paid for during the first one hundred (100) workdays. 
After one hundred (100) workdays, the District will no longer provide any benefits 
under this section and the employee will only be entitled to Workers' 
Compensation benefits. 
6.9.2 No Charge to Sick Leave - Loss of working time found to be a bona fide 
Workers' Compensation claim by the Workers' Compensation Board shall not be 
charged against sick leave. 
6.9.3 FMLA Concurrency - If reasons for leave under this provision are also 
qualified reasons for leave under the Family Medical Leave Act (FMLA), then the 
leaves for both shall run concurrently. 
SECTION 6.10 - PARENTAL LEAVE 
6.10.1 Purpose - A parental leave of absence without pay will be available for a 
period up to two (2) years for the purpose of caring for a child in the first two (2) 
years following birth, adoption, or placement in foster care. 
6.10.2 Written Notice - In the case of leave because of the birth of a child not 
later than the sixtieth (60th) consecutive day prior to the date the employee desires 
to begin leave, the employee shall give written notice to the Superintendent, 
stating the time the employee would like to begin such leave and the time the 
employee would desire to return. In the case of adoption or foster care, as soon as 
the employee becomes aware that a placement is imminent, the employee shall 
notify the Superintendent in writing stating the beginning and ending dates of 
leave. 
6.10.3 Additional Leave - Should another birth or adoption occur during a 
parental leave, the employee shall be granted another parental leave upon request 
not to exceed an additional year. 
6.10.4 Termination of Leave - An employee wishing, for emergency reasons 
associated with the circumstances of termination of the pregnancy or placement, 
to terminate a leave previously requested for parental leave purposes, shall be 
entitled to do so within thirty (30) days after the termination of the pregnancy or 
placement. The employee shall notify the Superintendent, in writing, of the 
employee's intent to terminate the requested leave. The parties shall mutually 
agree upon a return date of the employee. 
6.10.5 Impact of Leave - Time spent on parental leave does not count service 
creditable for seniority, salary credit, leave credit or any other benefit. When an 
employee returns from parental leave, all probationary service, seniority, salary 
credit, leave credit and service for other purposes accumulated by the employee as 
of the last day of work or paid leave preceding commencement of the leave shall be 
restored to the employee. 
6.10.6 No Sick Leave - Sick leave may not be utilized during such leave period. 
6.10.7 Return to a Position - An employee returning from leave shall be returned 
to a position in his/her classification provided the District has not 
eliminated the position. 
6.10.8 Time Limits Waiver - All time limits as  set forth in this section may be 
waived in the event of any emergency or severely extenuating circumstances by 
mutual agreement between the employee and the Superintendent. Such 
agreement shall not be unreasonably withheld. 
6.10.9 Health Insurance - The employee can opt to retain employee health 
insurance at  the employee's expense, and a t  the District's group rate. 
If reasons for leave under this provision are also qualified reasons for leave under 
the Family Medical Leave Act (FMLA), then the leaves for both shall run 
concurrently. 
ARTICLE 7 - WORK FORCE ISSUES 
SECTION 7.1 - SENIORITY 
7.1.1 Senioritv Defined - Seniority shall be defined as  continuous service to the 
District, including service with the former Districts of Mayville and Chautauqua 
Central, starting with a n  employee's first date of Board of Education appointment 
as defined in Section 1.1.12 and 1.1.13 of this contract. Seniority shall prevail 
and apply for lay-off and recall. Seniority for bidding on promotions, new and/or 
vacant positions shall be subject to the terms of Section 7.1.4 of this Agreement. 
If two (2) individuals are tied in seniority (both starting work on the same day) ties 
in seniority will be broken according to order of appointment in the original Board 
Resolution. 
7.1.2 Continuous Service - Continuous service shall be defined as  
uninterrupted paid, active service to the District. Service will be considered 
uninterrupted by paid leaves of absence, unpaid leaves not to exceed twelve (12) 
weeks, lay-off, and absence from and inability to perform the duties of an 
employee's position by reason of a disability resulting from occupational injury or 
disease. 
7.1.3 Seniority List - The President of CLASS shall receive a copy of the 
seniority list in October of each year. 
7.1.4 Bidding - Seniority for bidding on promotions, new and/or vacant 
positions: 
A. This section shall apply with regard to District decisions to fill 
full-time positions by promotion or to fill new and/or vacant 
positions. 
B. Seniority shall be one of, but not the only factor, used by the 
District to fill such positions. The following factors shall be 
considered by the District in arriving such decisions: 
1. Seniority 
2. Qualifications for the position 
3. Ability to do the job 
4. Attendance 
5. Prior evaluations 
6. Pertinent educational or in-service training completed 
C. The final decision as to promotion and appointment will be 
made by the Superintendent. 
7.1.5 Probationarv Period - Any employee working in a competitive or non- 
competitive position covered by the terms of this Agreement shall serve a 
probationary period of one (1) year. After the completion of one (1) year of 
satisfactory service, said employee shall have recourse to utilize the grievance 
procedure to determine the just cause upon the imposition of a disciplinary action 
as otherwise defined in this Agreement. 
SECTION 7.2 - LAY-OFF AND RECALL 
7.2.1 Non-Competitive or Labor Class - When a lay-off or reduction in force 
occurs in the non-competitive or labor class classification, the employee(s) in the 
affected job title will be laid-off in reverse order of seniority as defined in 7.1.1. 
7.2.2 Lav-Off List and Rights - The District will maintain a lay-off list by job 
title. A laid-off employee shall be maintained on such a list for a period of up to 
twenty-two (22) months from the date of the employee's lay-off. All seniority 
rights, salary as of date of lay-off, and benefits shall be restored to the employee 
upon recall, if called back to the same title. If an employee is called back to a 
lower rated title, his salary shall be determined by the District but shall not be 
lower than any current employee in that title. Provided, however, an employee 
does not accrue any credit for the time spent on lay-off. 
7.2.3 Recall - If a need arises to increase the work force in a job title for which 
an active layoff list exists, the District shall recall from the list in the 
reverse order of layoff (i.e.: the most senior employee laid off will be called 
back first). 
7.2.4 Notice of Recall - The District shall send a notice of recall to the employee 
at the last recorded address. It shall be the employee's responsibility to keep the 
District informed of the employee's current mailing address. Failure to respond 
within fifteen (15) working days of the date of the recall notice shall result in 
removal from the layoff list and shall be deemed constructive refusal of a job offer. 
7.2.5 Notice of Excessing - The District shall not excess any bargaining unit 
employee without a minimum two (2) weeks written notice. 
7.2.6 Right - of First Refusal - Laid off employees, still on the lay-off list, shall 
have the right to first refusal to substitute or temporary positions which occur in 
their classification, in order of seniority. The right to such refusal shall be limited 
to three (3) refusals, after that, the employee's name shall be withdrawn from 
consideration. Their rate of pay for such service shall be at their permanent rate. 
Time served as a substitute or temporary shall not entitle the employee to any 
other contractual benefits, nor shall time served count toward any accrual of time 
for any purpose. 
SECTION 7.3 - CONSTRUCTIVE RESIGNATION 
7.3.1 Abandonment of Position - An employee will be considered to have 
abandoned employment and consequently will be terminated from service if the 
- .  
employee is absent for five (5) ~ o n s ~ c u t i v e  working days without notification to the 
District. 
SECTION 7.4 - JOB POSTINGS 
7.4.1 Non-Competitive or Labor Class Openings - When the District determines 
that a position in the non-competitive class or labor class, which is included in the 
Preamble, is to be filled, the District will post a notice for ten (10) calendar days 
before filling the opening. The District will provide space for one (1) posting 
bulletin board a t  each of the following locations: bus garage, each faculty room, 
maintenance areas and kitchen. Such bulletin boards will be provided and 
maintained at  CLASS expense. 
7.4.2 Notice to CLASS - A copy of each posting shall be hand-delivered to the 
CLASS President or Vice-president on the first day of the posting period. If neither 
are available on the first day of the posting, then it shall be mailed to the home 
address of both. I t  is the responsibility of CLASS to advise the Superintendent 
and School Business Official of the identity of these officers by September 1 of 
every year and within thirty (30) days of any change of said officers. 
7.4.3 Employee Response - An employee, who is interested in any posted 
opening, shall follow the notification requirements included on the posting. 
7.4.4 Right to Select - The District retains the right to select from interested 
internal candidates or any external candidates, pursuant to 7.1.4. 
SECTION 7.5 - OUT OF TITLE ASSIGNMENTS 
7.5.1 Notice and Pay - When an employee is directed in writing and assigned to 
work out of title, the employee shall be paid the contractual hourly rate of the 
position assigned to or the employee's own rate, whichever is higher for all time 
worked out of title. 
SECTION 7.6 - TRANSFER AND RE-ASSIGNMENTS 
7.6.1 Notice and Meetinns - Any employee transferred or reassigned shall be 
entitled to a meeting with the immediate supervisor, provided the employee's 
request is made in writing, to only discuss the change. When possible, an 
employee being transferred shall be notified five (5) calendar days before the 
effective date of such transfer. 
SECTION 7.7 - IN-SERVICE/TRAINING PROGRAMS 
7.7.1 Mandated Programs - For all District mandated in-service, meetings, or 
training programs, employees in attendance at such programs shall receive their 
regular hourly rate for the scheduled hours of the program. The District shall 
reimburse employees for mileage traveled outside the District limits as well as 
other approved expenses related to the program. Mileage and other 
reimbursement expenses will be reimbursed at rates approved by the Board. 
7.7.2 Voluntary Programs - For other courses or programs not included above, 
an employee may request reimbursement from the District. Reimbursement shall 
be conditioned Gpon-the prior approval of the Superintendent. Reimbursement 
limits shall also be established by the Superintendent with each approval. The 
decision to approve or disapprove as well as reimbursement amounts rests with 
the Superintendent and shall not be subject to the grievance procedure or other 
administrative procedures. 
7.7.3 Staff Development Days - As a result of days being designated as staff 
development days or Superintendent Conference days, certain employees are not 
scheduled to work. If some or all of these non-scheduled employees are given 
permission by the District to attend a specified training on such days, they will be 
paid their regular hourly rate of pay for time spent in District approved training 
sessions. 
ARTICLE 8 - INSURANCE 
SECTION 8.1 - HEALTH INSURANCE 
8.1.1 All full-time unit employee members shall be eligible for insurance 
benefits under the Chautauqua County School Districts Medical Health Plan. 
a. All unit employees hired after the execution of this contract shall 
be offered a POS insurance coverage for a minimum period of three 
years from the date of their employment. The District will pay 
ninety percent (90%) of the monthly premium for single and family 
plans. The balance of ten percent (10%) will be deducted from the 
eligible employees' salary on a salary deduction benefit. Thereafter 
the employee can choose to remain in the POS coverage or pick 
alternative coverage which is described more fully below. Any 
current employee in the other insurance plans offered by the 
District may switch to POS coverage during any open enrollment 
offered by the District. The rates of payment will be the same 
(go%/ 10%). 
b. The District shall also offer Traditional coverage and a PPO plan 
through the Chautauqua County School Districts Medical Health 
Plan to all existing employees. Contribution rates shall be as  
follows: 
1. Through June 30,2007 
- 90% / 10% 
2. July 1,2007 through June 30,2008 
- 88.5% / 11.5% 
3. July 1, 2008 through June 30, 2009 
- 87.5% / 12.5% 
The plan benefits offered shall include a five dollar ($5.00) generic and ten 
dollar ($10.00) brand name prescription card without rollback, and a major 
medical rider with one hundred dollar ($100) single deductible and a two 
hundred dollar ($200) family deductible. 
An Employee who is covered by this agreement who works 900 hours per 
year or more shall be considered full-time and shall be eligible for the 
District contribution per the schedule listed above. 
8.1.2 Comparable Benefits - The District reserves the right to provide a 
comparable, or better, medical plan through any carrier, or means it so 
chooses, only after the following procedures have been acted upon. The 
parties shall meet to negotiate the District's proposed alternative. 
Failure to reach an agreement may result in the District's enactment of a 
new plan which is comparable, or better. The Association reserves the 
right to contest the comparability issue through the grievance procedure. 
The District remains willing, at  anytime, to consider any suggestions the 
Association may make with regard to an alternative carrier or plan. 
8.1.3 Part-Time Employee Benefits - All regular part-time employees working 
more than three (3) hours but less than six (6) hours per day and a t  least five (5) 
days per week shall be eligible to participate in the health insurance program 
provided the employee contributes to the premium cost on a prorated basis. This 
means the District would contribute sixty (60%) percent and the employee 
contributes forty (40%) percent. 
8.1.4 No Duplication of Coverage - There shall be no duplication of coverage 
permitted. Accordingly, where spouses are employed by the District, the District 
is only required to provide one plan per family; unless it is more cost effective to 
offer two (2) single plans, where there are no eligible dependents involved. 
SECTION 8.2 - BENEFITS FOR RETIREES 
8.2.1 Sick Leave Conversion 
a. Sick Leave Conversion - Any employee who retires and is eligible for 
benefits under the Employees' Retirement System shall receive health 
insurance coverage, by the employer, for a period equal to their 
total accumulated sick days. The rate of use of the accumulated sick 
leave for the payment for individual coverage under the District's 
health insurance plan until the employee's~accumulated sick leave is 
exhausted shall be according to the table found below. The employee 
may select the family plan. If the family plan is selected, the 
employee will pay the difference between the cost of the family 
premiums minus the cost of the individual premium. 
The employee's spouse, at the time of retirement, shall be entitled to 
utilize the retiree's benefit if the retiree pre-deceases the spouse. 
SICK DAYS MONTHS OF COVERAGE 
For employees with more than fifty (50) accumulated sick days the table 
shall be used incrementally over and over again. For example; an 
employee with one hundred twenty-two (122) sick days would be entitled 
to twenty-nine (29) months of individual coverage based on the first fifty 
(50) days equaling twelve (12) months, the second fifty (50) days equaling 
another 12 months and the balance of twenty-two (22) days being closer to 
twenty (20) days on the chart equals five (5) months for a total of twenty- 
nine (29) months. 
b. Cash Pa~ment  -A s  an option to a. above, a retiree may opt to take a cash 
payment equal to the amount which would have been paid by the District 
toward the Health Insurance premium. 
c. Service Credit Toward Retirement - As an option to a. and b. above, the 
retiree may elect to have the District pay an amount necessary for optional 
coverage, Section 4 15, NYSERS, whereby accumulated sick leave days may 
be applied as additional service credit upon retirement. 
8.2.2 Group Health Insurance Emplovee Expense - Employees who retire will 
be allowed to remain with the group, at  the District's rate and their own expense, 
provided: 
a. they were covered under the plan a t  the time of retirement 
b. all provisions of the provider are met 
c. monthly premium payments are due in the District's Business Office ten 
(10) days before the first of each month 
d. as  plans change for active employees so, too, will they change for the 
retiree 
e. a t  the age of sixty-five (65), the retiree shall enroll in Medicare to maintain 
group coverage 
f. failure to meet any of these conditions shall result in the termination of 
the retiree's participation 
SECTION 8.3 - BENEFITS WHILE ON LEAVE 
8.3.1 Health Insurance - Employees who are on leave from the District will be 
allowed the option of remaining with the Plan (without District contribution) 
providing the following conditions are met: 
a. they were actively enrolled at the time of leave. 
b. payments by the employees are to be made in monthly increments due ten 
(10) days before the first of each month. 
SECTION 8.4 - HEALTH INSURANCE WAIVER 
8.4.1 Annual Waiver - Any eligible employee who voluntarily wishes to forego 
health insurance coverage with the District may do so annually during the open 
enrollment period. The employee electing to opt out of this insurance will be 
reimbursed fifty (50%) percent of the cost of the single premium, payable by 
separate check a t  the end of the plan year. This provision does not apply to 
regular part-time employees, or employees described in the no-duplication 
provision of this section. 
8.4.2 Rescinding Waiver of Health Insurance - For those eligible employees 
who have opted out of health insurance during the open enrollment period but 
experience a family status change, i.e., marriage, divorce, birth, adoption, death, 
or loss of spouse's employment during the plan year they have opted out of, will be 
permitted to re-enroll in this plan upon proof of a family change and subject to 
any waiting periods of the plan. Re-enrollment during the plan year will render 
the employees ineligible for the full year waiver payment. Payment will, however, 
be made based on the number of months the employee was out of the District's 
coverage, i.e., if an employee was not covered from July 1 - November 30 they 
would be eligible for 4/ 12 of the full year's payment. 
SECTION 8.5 - DENTAL AND VISION INSURANCE 
8.5.1 Full-Time Emplovee Benefits - The district shall provide to all full-time 
probationary and permanent employees the dental and vision options offered 
through the Chautauqua County School District's Medical Plan funded at the 
same percentage of contribution as stated in Section 8.1.1 above. 
8.5.2 Comparable Benefits - The District reserves the right to provide a 
comparable, or better, dental plan through any carrier, or means it so chooses, 
only after the following procedures have been acted upon. The parties shall meet 
to negotiate the District's proposed alternative. Failure to reach an agreement 
may result in the District's enactment of a new plan which is comparable, or 
better. The Association reserves the right to contest the comparability issue 
through the grievance procedure. The District remains willing, at any time, to 
consider any suggestion the Association may make with regard to an alternative 
carrier, or plan. 
8.5.3 Part-Time Employee Benefits - All regular part-time employees working 
more than three (3) hours but less than six (6) hours per day and at least five (5) 
days per week shall be eligible to participate in the dental and vision programs 
provided the employee contributes to the premium cost on a prorated basis. This 
means the District would contribute sixty (60%) percent and the employee 
contributes forty (40%) percent. 
SECTION 8.6 - LIFE INSURANCE 
8.6.1 Employee Term Insurance - The District agrees to provide each full-time 
and part-time employee, as defined in Article I, and covered by this Agreement, life 
insurance in the amount of fifteen thousand dollars ($15,000), with a double 
indemnity rider. The choice of carrier shall remain with the District and subject to 
change in carrier at any time. Notwithstanding the foregoing right, the District 
remains willing to consider any suggestions CLASS may make with regard to an 
alternative carrier. The Plan benefits shall be subject to the requirements set 
forth by the insuring company. When the insuring company permits employees to 
purchase additional term insurance, at  the employee's expense, they shall be 
permitted to do so. This additional term insurance privilege is only effective for as 
long as  the insurer of record, at  any given point in time, allows for such a 
purchase. Payment arrangements shall be made between the insurer, District and 
CLASS. 
ARTICLE 9 - DRUG AND ALCOHOL TESTING FOR BUS DRIVERS 
SECTION 9.1 - TESTS FOR DRUGS AND ALCOHOL 
9.1.1 Random Testing - The District shall select employees by a computer run 
lottery system for random drug and/or alcohol testing in accordance with the 
Federal regulations. The District, upon request, shall provide the CLASS with a 
list of employees selected for testing on a quarterly basis, so that the CLASS may 
check the "randomness" of selection. The issue of "randomness" is not subject to 
grievance and arbitration procedures. 
9.1.2 Reasonable Suspicion Testing - The District has the right to test an 
employee in the event it has a reasonable suspicion that an employee may have 
engaged in the use of drugs and/or alcohol. If discipline action is probable on the 
basis of a confirmed positive test result, the employee will be informed of his/her 
right to consult with legal counsel or a representative of CLASS. However, failure 
to provide that information, will not preclude the District from talung appropriate 
disciplinary action. 
9.1.3 Post-Accident Testing - When a post-accident test is required, the 
employee may consult with legal counsel or a CLASS representative, as long as 
counsel or CLASS representative can respond without causing any delay in the 
testing process. The failure to so consult shall not invalidate the test results nor 
preclude discipline based upon such test results. 
SECTION 9.2 - UNION REPRESENTATION 
9.2.1 Report for Testing; - The employee must report to the testing facility 
immediately upon being informed that he or she is subject to required testing 
pursuant to the federal regulations. The employee shall be afforded the 
opportunity to consult with legal counsel or a CLASS representative so long as 
such consultation does not delay the testing process. The District will not assume 
any responsibility to notify an employee of this right. 
SECTION 9.3 - TESTING PROCEDURES 
9.3.1 Positive Results - If a test result of the primary specimen is positive, the 
District shall immediately request that a qualified medical review officer direct that 
the split specimen be tested in accordance with federal regulations. An employee 
may contact the medical review officer prior to re-analysis of the split specimen. 
SECTION 9.4 - PAYMENT OF WAGES 
9.4.1 Testing Time - An employee shall be compensated at his or her regular 
rate of pay for time actually spent undergoing required drug and/or alcohol 
testing, even though such time is not considered hours worked because the 
District and covered employees are mandated under federal law to comply with 
testing requirements. 
However, there will be no compensation for time spent undergoing return to duty 
or follow-up testing, or for any travel time to or from the testing facility beyond the 
normal time required for such travel. Furthermore, employees are not eligible for 
overtime or any other benefits on the basis of time spent submitting to testing, 
because such time is not considered hours worked as explained above. 
SECTION 9.5 - CALL-IN PROCEDURE 
9.5.1 Call-In - At the time an employee is called to report to any duty other 
than regularly scheduled working hours, the employee may acknowledge the use 
of any alcohol or any drug or other substance which might impair the employee's 
ability to perform job duties. In such cases, the employee will not be required to 
report to work. This section, however, shall not in any manner reduce, eliminate 
or otherwise affect any existing duty of employees to be reasonably available and 
capable of reporting to work without any drug or alcohol impairment. 
SECTION 9.6 - EVALUATION AND TREATMENT 
9.6.1 Payment Responsibilities - Any costs involving an initial evaluation by 
the substance abuse professional, selected by the District, shall be borne by the 
District. All split samples, return to duty, and follow-up testing shall be paid for 
by the employee and will be on the employee's time without compensation from 
the District. 
9.6.2 Leave and Discipline - Upon a positive test result, the employee shall be 
afforded an unpaid leave of absence for follow-up testing and treatment on an 
patient or out-patient basis if directed by the Substance Abuse Professional, 
provided that the employee may use accumulated sick leave, vacation and/or 
personal time in accordance with the current collective bargaining agreement. 
in- 
However, this provision shall in no way preclude the right to the District to impose 
discipline against the employee pursuant to the District's existing disciplinary 
authority. 
9.6.3 Reinstatement - Reinstatement to the employee's position or an 
equivalent position may only occur upon the Substance Abuse Professional's 
certification that the employee has' satisfactorily completed a rehabilitation 
program and upon recommended return to regular assignment. Department 
heads shall retain the right to assign and manage personnel in accordance with 
the Civil Service Law, the collective bargaining agreement, and existing managerial 
authority. 
SECTION 9.7 - PREVIOUS POLICIES AND PROCEDURES 
9.7.1 Controlling Provisions - In the event of a conflict, the federal regulations 
and this Article shall supersede previous policies and procedures pertaining to 
drug and alcohol testing. 
SECTION 9.8 - COPIES OF AGREEMENT 
9.8.1 Copies of this Article - The District shall provide each affected employee 
with a copy of this Article of the Agreement. 
SECTION 9.9 - SEVERABILITY 
9.9.1 Conflict with Law - If any provision of this Article conflicts with a 
statutory or regulatory provision or is declared inoperative by a court of 
competent jurisdiction, the remaining provisions of this Article shall 
remain in full force. The parties shall thereafter meet within 90 (ninety) 
days to re-negotiate said negated clause. 
SECTION 9.10 - PRE AND POST TRIP INSPECTIONS 
9.10.1 Pre and Post Trip Inspections - Drivers are required to give their bus a 
complete pre-trip inspection before each run. Drivers are required to reserve 
fifteen (15) minutes each run for pre-trip and post-trip requirements, including 
checkouts, reports, refueling, cleaning, etc. This time will be paid at  the hourly 
rate. After completing a run, buses are not to be parked with less than one- 
quarter (1 14) tank of fuel. 
9.10.2 Scheduling of Extra Runs - Each Friday or the last scheduled day of the 
work week, the bus driver supervisor shall schedule and hold a meeting with bus 
drivers to schedule extra runs for the following week. This meeting should start 
no later than 8:15 a.m. and finish at the end of the scheduled workday. Should 
the meeting run longer than the scheduled workday, attendance shall become 
voluntary for the period of time beyond the workday. No other business should be 
conducted at these meetings since several bus drivers still have buses running 
and are only involved through radio contact. No extra pay will be paid for 
meetings beyond the normal day. 
9.10.3 Bus Driver Business Meetings - Each month the bus driver supervisor 
shall schedule one meeting beyond the regular day. Bus drivers shall be 
compensated at the agreed upon rate for this meeting. 
ARTICLE 10 - EVALUATIONS 
SECTION 10.1 - PROCEDURES 
10.1.1 Purpose - The parties agree that evaluations are for the purpose of 
providing constructive feedback to employees about their performance so that the 
parties can provide the optimum service to the District. 
10.1.2 Definition - An "evaluation" shall be defined as the formal process of 
examining and judging an employee's performance. An evaluation will be reduced 
to writing and discussed with the employee. The employee shall have the 
opportunity to include, in their personnel file, a written response in response to 
any evaluation. An employee shall have an evaluation conference, at  which time 
an employee shall sign and date the evaluation. The employee's signature 
indicates only that the employee has reviewed the evaluation and not necessarily 
agrees with it. If an employee refuses to sign an evaluation, it will be entered in 
the employee's personnel file with a notation that the evaluation has been 
discussed with the employee, and that the employee refused to sign same. An 
employee may request the presence of a representative of the Association as an 
observer but the unavailability of a representative shall not cause the evaluation 
conference to be postponed or rescheduled. 
10.1.3 Some Factors - Among the factors to be considered in the evaluative 
process are attendance and job performance. 
10.1.4 Frequency - There shall be no limit to the number of evaluations done for 
probationary employees. All other employees shall be evaluated at least once per 
year and may be evaluated up to two (2) times per year. 
10.1.5 Form - Evaluations shall be compiled and recorded on a form which shall 
be agreed upon as Appendix "E" of this contract. 
ARTICLE 11 - DISCIPLINE AND DISCHARGE 
SECTION 1 1.1 - DISCIPLINE AND DISCHARGE 
1 1.1.1 Purpose - A. The purpose of this Article is to serve as a replacement for 
the procedures and competitive rights which are, or may be, afforded to unit 
employees by Sections 75 and 76 of the New York State Civil Service Law 
including any movement of, or replacement for such sections. The sole and 
exclusive recourse which employees shall have with respect to any discipline, 
including dismissal, shall be to the grievance procedure as  set forth in Article 13 
of this Agreement. Any disciplinary penalty in Paragraph 12.1.3 below imposed 
upon a competitive class employee who have completed their probationary period 
may be processed as  a grievance through the regular grievance procedure, 
including the arbitration step. 
1 1.1.2 Jus t  Cause - Employees who have completed their probationary period 
with the District shall not be disciplined or discharged without just cause 
supported by substantial evidence. 
1 1.1.3 Disciplinw Action (Arbitration) - Disciplinary action subject to 
arbitration shall include: 
1. Suspension without pay for more than two (2) days in a calendar year. 
2. Discharge. 
1 1.1.4 Disciplinaw Action (No Arbitration) - Disciplinary action NOT subject to 
arbitration shall include: 
1. Oral reprimand (documented by written memo) 
2. Written reprimand 
3. Suspension without pay for up  to two (2) days in a calendar year 
11.1.5 Written Statement - When discipline, including dismissal, is to be 
imposed on an employee, a written statement, (or a confirming memorandum, if 
the discipline is an  oral reprimand) must be issued which clearly describes the 
impending discipline along with a statement of discipline shall be provided to the 
employee and the Union President. 
11.1.6 Union Representation - Employees who are to be disciplined shall be 
entitled to have union representation, if so requested, and such discipline shall be 
administered in private. 
1 1.1.7 Sole and Exclusive Procedures - Employees shall fall under the sole and 
exclusive procedures and remedies noted for disciplinary and discharge matter 
specified within Paragraph 12.1.1. above, and including the arbitration stage 
except for penalties within Paragraph 12.1.4. 
ARTICLE 12 - GRIEVANCES 
SECTION 12.1 - GENERAL 
12.1.1 Definitions 
A) - A "Grievance" is an  allegation by an employee or group of employees that 
a specific provision of this agreement has been violated. 
B) - "Days" shall mean working days, excluding Saturday and Sunday and 
holidays. 
C) - "Supervisor" shall be defined as the employee's immediate supervisor. 
12.1.2 Filing Time Limits - No grievance will be entertained and such grievance 
shall be deemed waived unless the grievance is presented at  Stage 1 within 
twenty-five (25) days after the grievant knew or should have known of the act or 
condition giving rise to the grievance. 
12.1.3 Failure to Appeal or Respond - If a decision at any step is not appealed to 
the next step of the procedure within the time limits specified, the grievance will 
be deemed to be discontinued and further appeal under this grievance will be 
barred. If a decision at any stage of the arbitration proceeding is not appealed to 
the next stage of the arbitration procedure within the time limit specified, the 
grievance will be deemed to be discontinued and further appeal shall be barred. 
Failure at any stage of the grievance procedure to communicate a decision to the 
grievant and his representative within the specified time limit shall permit the 
lodging of an appeal at  the next stage within the time limit had the decision been 
communicated on the final day. 
12.1.4 Extension - The time limits in the grievance procedure may be extended 
by mutual agreement, in writing. 
SECTION 12.2 - PROCEDURE 
12.2.1 STAGE 1 - Grievant shall first discuss the matter with his immediate 
supervisor, with the objective of resolving the matter informally. If a resolution 
cannot be reached at this informal level, the Grievant shall reduce his grievance to 
writing, on a mutually agreed upon form. 
12.2.2 STAGE 2 - The written grievance (Appendix C) shall be submitted to the 
employee's immediate supervisor. The supervisor shall schedule a meeting within 
ten (10) workdays with the grievant. The grievant shall present the reasons and 
justification in support of his/her grievance. The supervisor shall respond in 
writing within ten (10) workdays following the meeting. If the grievance affects a 
group of employees, it may be submitted by CLASS directly a t  Stage 2 of the 
Grievance Procedure. 
12.2.3 STAGE 3 - If the grievant is not satisfied with the written decision of the 
immediate supervisor and wishes to proceed further under the grievance 
procedure, the grievant shall, within ten (10) work days from when the immediate 
supervisor rendered the decision or should have rendered the decision, which ever 
occurs first, submit a copy of the grievance (Appendix C) to the Superintendent. 
The Superintendent shall hold a meeting with the grievant within ten (10) 
workdays after receiving the grievance. The Superintendent shall provide a 
written response to the grievance within ten (10) workdays of the meeting. 
12.2.4 ARBITRATION - If the grievance is not resolved by the Superintendent's 
written response and the Association determines that the grievance is arbitral, the 
- - 
Association must submit the written grievance to binding arbitration in 
accordance with the voluntary rules of binding arbitration of the American 
Arbitration Association ( A M )  within twenty (20) work days of the Superintendent's 
written response. 
CLASS may appeal to the arbitration stage by sending a demand for arbitration to 
the American Arbitration Association, with a copy simultaneously sent to the 
Superintendent. Selection of the arbitrator shall be pursuant to the voluntary 
rules of American Arbitration Association. The District and the Association may, 
on mutual agreement, meet at  any time prior to the arbitration hearing, for the 
purpose of informally clarifying the issues and additional attempts to resolve the 
grievance. 
12.2.5 Arbitrator's Authority - The arbitrator shall have no power or authority to 
render an award which is explicitly contrary to the express terms of the written 
agreement. The arbitrator's award shall be final and binding on the District and 
the Association. The arbitrator shall grant or deny the grievance presented by 
determining if there has been a violation of this agreement as indicated in the 
issue determined by the arbitrator. In doing so, the arbitrator shall interpret and 
apply to the express provisions of this agreement, but is without power and 
authority to add there to or subtract there from. The arbitrator's award may 
include an  appropriate remedy if he finds a violation of the specific terms of this 
agreement. 
12.2.6 Arbitrator's Time Limit - The arbitrator shall render a decision, in 
writing, within thirty (30) days of the close of the hearing. 
12.2.7 Costs and Expenses - The cost of the arbitrator's services, including per 
diem expenses and actual and necessary travel and subsistence expenses, will be 
shared equally by the District and Association. All other costs incident to the 
arbitration shall be borne by the party that incurred such costs. 
SECTION 12.3 - CHOICE OF FORUM 
12.3.1 Arbitration - If a grievance is appealed to the arbitration stage, such 
appeal to the arbitration stage shall constitute a choice of forum by the grievant 
and by the Association. It constitutes a waiver and a bar to any and all rights the 
grievant or the Association has or may have had to submit the subject matter of 
the grievance for resolution or review to any judicial or other administrative 
agency. 
12.3.2 Other Forums - If an employee or the Association submits an issue in a 
judicial or administrative forum for resolution and review of an issue 
which might also constitute an alleged violation of the Agreement, both 
the employee and the Association waive their right to submit said issue 
as a grievance. 
SECTION 12.4 - MISCELLANEOUS 
12.4.1 Records - All records dealing with the processing of the grievance shall be 
filed separately from the personnel file of the grievant. 
12.4.2 Informal Adiustment - Nothing contained in this Agreement shall be 
construed as limiting the right of any unit member allegedly having a grievance to 
discuss that matter informally with any appropriate member of the administration 
and having the grievance informally adjusted without the intervention of the 
Association, provided the adjustment agreed upon is not inconsistent with any of 
the expressed terms of this Agreement. 
12.4.3 No Reprisal - No interference or reprisal of any kind shall be taken by 
any District representative due to any legal activities on the part of a member of 
CLASS, nor shall CLASS, or any member thereof, engage in any interference or 
reprisal against any party filing a grievance or any other participant in the 
grievance procedure. 
12.4.4 Grievance Meetings - At any stage of the grievance procedure, the 
grievant shall suffer no loss of pay or benefits for attending meetings. Every effort 
shall be made to schedule meetings during the grievant's a.m. or p.m. workday if 
possible. All meetings shall be scheduled at a mutually agreed upon time. 
12.4.5 Availability of Records - The District and CLASS agree to make available 
any specifically identified records pertaining to the incident of the alleged 
grievance, upon specific written request. 
ARTICLE 13 - MISCELLANEOUS 
SECTION 13.1 - MISCELLANEOUS 
13.1.1 Emplovees who do not Reside in the District - CLASS employees who 
reside outside the school District shall be able to enroll their children in the 
Chautauqua Lake Central School District a t  no tuition cost to the employee. 
13.1.2 Substitute Limitation - No position covered by this contract will be filled 
in a substitute capacity for more than ninety (90) calendar days unless another 
employee is anticipated to return to the position. 
ARTICLE 14 - WAGES 
SECTION 14.1 - WAGE ISSUES 
14.1.1 Wage Rates - Each job title represented by CLASS shall be paid the 
appropriate corresponding wage rate as  reflected on Appendix F. 
SECTION 14.2 - LONGEVITY 
14.2.1 Longevity - All employees as  described in sections 1.1.12 and 1.1.13 who 
complete seven (7), twelve (12), seventeen (17) or twenty-two (22) years of service 
by the end of December shall receive longevity increases as follows: 
Years Amount (for 3 hours or morel 
7 yrs $200 
12 yrs $250 
17 yrs $300 
22 yrs $350 
Longevity shall be paid in a lump sum, in a separate check, in December of each 
year. 
SECTION 14.3 - UNIFORMS 
14.3.1 Uniforms 
Mechanics - Mechanics shall be provided eleven (1 1) uniforms, which will 
be cleaned at the District's expense. 
Maintenance - Maintenance staff shall be provided annually with 5 shirts, 
cleaned at the employee's expense, and a clothing allowance of one 
hundred, ($100) dollars. 
Food Service - Food service employees shall be provided with five (5) 
uniforms cleaned at the employee's expense. 
Mechanics and Maintenance - Mechanics and Maintenance staff will be 
provided, upon their request, with a maximum of five (5) cotton pocket t- 
shirts. 
Uniform Use - Any employee who has been provided with uniforms or 
shirts shall be required to wear said uniforms or shirts during all shifts 
worked. 
WHEREAS, the CLASS ratified the foregoing terms on September 25, 2006 and the 
Chautauqua Lake Board of Education ratified the foregoing terms and also gave 
its Legislative approval on September 27, 2006; 
NOW THEREFORE, in witness to all the foregoing, the duly authorized 
representatives of all the parties have signed their names below this 30th day of 
November 2006. 
APPENDIX A 
ASSOCIATION BUSINESS LEAVE TIME FORM 
(Forward completed form to District's Business Office) 
PURPOSE: This form is to be used to request leave for Association business. It should be 
submitted to your immediate supervisor for review and necessary approval. 
Employee's Name: 
Employee's Title: 
Employee's Department: 
Date(s) of Leave Requested: 
Time Needed For: 
Amount of Time Requested: (minimum block of h e  charged in two (2) hour increments): 
Amount of Time Charged (charged in two (2) hour increments) (Ihs section completed by 
supervisor after employee retums to work) 
- -  - -- 
Date Submitted 
AssoCiation President and/or Designee Signature 
/ 
Approved Denied Supervisois Signature 
APPENDIX B 
PERSONAL DAY and SICK LEAVE REQUEST FORM 
Employee's Name: Employee's ID Number: 
Requested Leave Date: Date Submitted: 
Type of Leave Requested: Personal Day Sick Leave 
Amount of Time Requested: Number of Hours Number of Day@) 
Reason for Leave: 
I attest that the use of this leave is consistent with the contractual provisions de scn i .  in the 
relevant contract sections. 
1 Employee's S w :  
DISTRICT REPRESENTATIVES SIGNATURE: 
Approved: Denied: Dated 
APPENDIX C 
Stages 2 and 3 
Grievance Form 
It is desirable that matters of misunderstandings be adjusted mfonrdy at Stage 1 of the grievance 
p d m .  When a formal grievance is necessary, this form will be used under the provisions of 
Article 13 of the Agreement between the Board of Education and the Chautauqua Lake Associated 
Support St&. 
Name of Grievant@): 
Article(s) and Section(s) of the Agreement to which the aggrieved is contending to be violated.. 
Date on which the grievance is claimed to have occurred: 
Date on which the grievance was presented informa& to the grievant's immediate supeTvisor: 
Briefly describe the facts of the alleged violation: 
Settlement desired by Grievant 
Grievant's Signature Date 
APPENDIX C 
(Continued) 
Immediate Supervisor's Decision at Stage 2: 
Immediate Supervisor's S i t u r e  Date 
Superintendent's Decision at Stage 3: 
Superintendent's Signature Date 
APPENDIX D 
SICK LEAVE BANK APPLICATION 
AND REQUEST FOR SICK LEAVE 
1) , wish to join the sick leave hank. 
Dated: 
1, wish to withdnw from the sick leave bank 
Dated: 
REQUEST FOR USE OF SICK LEAVE BANK 
Employee's Name: Employee's ID Number: 
Number of Days Requested: 
(1 up to 30 days) 
Commencing and en* 
Date Date 
Reason for the Request of Sick Leave Bank Days: 
Date Submitted: 
Employee's Signature: 
Request for Ekknsion: 
Dates 
Approval: Disapproval: 
Dated: Dated. 
Supervisor's Signature: 

APPENDIX E 
CHAUTAUQUA IAKE CENTRAL SCHOOL DISTRICT 
PERFORMANCE EVALUATION 
NON-INSTRUCTIONAL EMPLOYEES 
DATE 
Name Title Department 
FACTOR 
1 Accuracy 
3 Job Knowledge -I---- 
4 Cooperation I--- 
5 Dependability 
-I--- 
6 Resourcefulness r
the job, adequacy of practical, 
technical or professional skills and 
- 
knowledge 
Teamwork, cheerful, acceptance of 
orders and additional assignments, 
subordinating personal interest to 
Canylng on with minimal supervision, 
strong sense of responsibility to the 
job, work habits st&$, p&ctual and 1 
present when needed 
Resourcefulness in sohrlng problems, 
application of knowledge &d skills to I 
new situations, ability meet I 
emergencies 
7 Maintenance 
8 Contactwith * 
Proper use and care of tools and 
equipment, maintaining clean and 
orderly hcilities, tidiness of work area, 
rnaintaimng appropriate inventories of 
SUDD~S 
Ability to deal effectively with 
colleagues, courtesy, tact and sincerity 
in such dealmgs, getting results while 
maintaining harmonious relationships 
Ability to work with children, able to 
px&ive physical and emotional needs 
of students and attend to differences 
of students 
COMMENTS AND SUGGESTIONS FOR IMPROVEMENT FOR ANY FACTOR 
INDICATED AS UNSATISFACTORY OR NEEDS IMPROVEMENT: 
SUMMARY: For the Ram Period noted above, this employee's performance is: 
Unsatisfactory Needs Improvement Satisfactory Above Average 
NOTE: Superintendent should review appraisal with employee's supervisor - sign below. 
The supervisor should review appraisal with employee and have sgn. Note 
comments in remarks. Give employee copy and send ori@ to personnel. 
Attach additional sheet if necessary. 
Appraised By Date Signature of Employee Date reviewed w/employee 
A P P ~ v ~ ~  By Date 
Origrzlal - Personnel Office 
Yellow Copy - Employee 
Pinkcopy - merit File 

CLASS Hourly Rates 2005-06 to 2008-09 
Custodian 
POSITION 
Custodian (Building Head) 
New Hire Yr 1 1 10.43 1 $ 10.74) $ 11.261 $ 11.761 $ 12.36 
2004- 05 
18.23 
Permanent +4 
Permanent 
I Utilitv Worker I I I I I 
2005-06 
3.00% 
$ 18.78 
15.94 
13.03 
d 
Permanent +4 
Permanent 
2006-07 
$0.65 
$ 19.43 
$ 16.42 
$ 13.42 
New Hire Yr 1 
15.93 
13.02 
Cleaner 
Permanent +4 
Permanent 
2007-08 
4.50% 
$ 20.30 
$ 17.07 
$ 14.07 
10.42 1 $ 10.73 
New Hire Yr 1 
2008-09 
$0.75 
$ 21 .O5 
$ 16.41 
$ 13.41 
14.71 
12.03 
Typist I1 
Permanent +4 
$ 17.84 
$ 14.70 
$ 11.25 
9.63 
Clerk I1 
Permanent +4 
Office Assistant 
$ 18.59 
$ 15.45 
$ 15.15 
$ 12.39 
Permanent 
New Hire Yr 1 
$ 18.58- 
$ 15.44 
$ 17.06 
$ 14.06 
$ 11.75 
$ 9.91 ' $ 10.43 
$ 17.39 $ 18-14. 15.53 
15.40 
Teacher Aide 1 Office Aide 
$ 17.83 
$ 14.69 
$ 12.35- 
$ 15.80 
$ 13.04 
12.59 
10.07 
Permanent +4 
Permanent 
New Hire Yr 1 
$ 10.90 
$ 16.00 
$ 15.86 
$ 16.51 
$ 13.63 
$ 11.50 
$ 16.65 
$ 12.97 
$ 10.37 
14.20 
12.07 
9.65 
$ 17.26 
$ 14.38 
$ 16.51 
Permanent +4 
Permanent 
New Hire Yr 1 
$ 13.62 
$ 10.89 
$ 14.63 
$ 12.43 
$ 9.95 
11.68 
9.19 
7.35 1 $ 7.57 1 $ 8.09 1 $ 8.46 1 $ 9.06 1 
$ 17.26 
$ 14.00 
$ 11.32~ 
$ 18.01 
$ 14.23 
$ 11.38 
$ 15.28 
$ 13.08 
$ 10.47 
$ 13.25 
$ 10.57 
$ 12.03 
$ 9.47 
$ 14.98- 
$ 11.98 
$ 12.68 
$ 10.12 
$ 15.96 
$ 13.67 
$ 10.94 
$ 16.71 
$ 14.42 
$ 11.54 
CLASS Hourly Rates 2005-06 to 2008-09 
POSITION 
Mechanic I1 
Permanent +4 
Permanent 
New Hire Yr 1 
2004- 05 
Mechanic I 
Permanent +4 
Permanent 
New Hire Y r  1 
2005-06 
3.00% 
20.45 
17.38 
13.90 
Mechanic's Helper 
Permanent +4 
Bus Driver I1 
2006-07 
$0.65 
2007-08 
4.50% 
18.49 
15.72 
12.58 
2008-09 
$0.75 
$ 21.06 
$ 17.90 
$ 14.32 
16.42 
Permanent ' 13.41 
$ 19.04 
$ 16.19 
$ 12.95 
$ 13.81 
$ 11.05 New Hire Yr 1 
Permanent +4 
Permanent 
I School Monitor I t I I I 
$ 21.71 
$ 18.55 
$ 14.84 
$ 16.91 
10.72 
New Hire Yr 1 
$ 19.69 
$ 16.84 
$ 13.47 
$ 14.46 
$ 11.57 
20.04 
16.38 
$ 22.69 
$ 19.39 
$ 15.51 
$ 17.56 
13.11 
Permanent +4 
Permanent 
$ 23.44 
$ 20.14 
$ 16.11 
$ 20.58 
$ 17.60 
$ 14.08 
$ 15.11' $ 15.86' 
$ 20.64 
$ 16.87 
New Hire Yr 1 
$ 21.33 
$ 18.35. 
$ 14.68 
$ 18.35 
$ 12.09 
$ 13.50 
15.04 
11.82 
Cook 
Permanent +4 
Permanent 
New Hire Yr 1 
$ 19.10 
$ 12.69 
$ 21.29 
$ 17.52 
9.46 
Food Service Helper 
Permanent +4 
Permanent 
New Hire Yr 1 
$ 14.02 
$ 15.49 
$ 12.17 
14.38 
11.75 
9.40 
$ 22.25 
$ 18.31 
$ 9.74 
13.97 
11.42 
9.14 
$ 23.00 
$ 19.06 
$ 14.65 
$ 10.26' $ 10.72' $ 11.32 
$ 14.81 
$ 12.10 
$ 9.68 
$ 15.25 
$ 17.62 
$ 14.15 
$ 16.14 
$ 12.82 
$ 14.39 
$ 11.76 
$ 9.41 
$ 16.87 
$ 13.40 
$ 15.46 
$ 12.75 
$ 10.20 
$ 15.04 
$ 12.41 
$ 9.93 
$ 16.16 
$ 13.33 
$ 10.66 
$ 16.91 
$ 14.08 
$ 11.26 
$ 15.72 
$ 12.97 
$ 10.38 
$ 16.47 
$ 13.72 
$ 10.98 
15. Appendix G 
Permanent +4 
Permanent 4 
1. Five years total to maximum rate 
2. Permanent rates go into effect on one year anniversary 
3. Thereafter, negotiated increases go into effect on July 1st of each year 
2005-06 
3.000! 
New Hire fyr 1) 
3.Wh 
2006-07 
$0.65 
80% of 
Permanent 
$0.65 
200748 
4.50% 
80% of 
Permanent 
2008-09 
$0.75 
4.50% $0.75 
80% of 
Permanent 
80% of 
Permanent 

